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Garden Supply Purchase Request Form
Instructions:
Please review the SNAP-Ed Allowable Garden Expenditure Chart and refer to the SNAP-Ed Guidance (page 69) to determine if you need to complete this form. If the item(s) you are planning to purchase are listed in the yellow column of the SNAP-Ed Allowable Garden Expenditure Chart, or are not listed on the chart at all, please complete this form and submit it to the appropriate contacts (outlined below) to determine if your purchase is reasonable and allowable. Before submitting this form, ensure that your request has been discussed and approved by your supervisor. 
 Contacts: 
· UCCE:
· Your supervisor
· State Office:
· Your county contact
· Karina Hathorn – karhathorn@ucdavis.edu
· Lindsay Hamasaki- lmhamasaki@ucdavis.edu 
County Contact Information:
	County:
	



	Name of Person Submitting Request:
	



	Email Address:
	



	Phone Number:
	




Site Information: (if not applicable, please write N/A in the column)
	Site Name:
	



	Has this site been added to your site list?
	

	Is this site included in your IWP?
	

	Do you have funds in your budget to cover this expense?
	

	Number of SNAP-Ed participants reached through this garden: 
	



	Description of garden work at this site:
	




   

	Nutrition and/or Garden Enhanced Nutrition Education Curriculum utilized at this site:
	






Use the following rows to provide a description of what or how the site will contribute to the garden.
Reminder from SNAP-Ed Guidance:
“The purchase of seeds, plants, small gardening tools, and supplies such as fertilizer and potting soil to assist in developing school and community food gardening projects are allowable SNAP-Ed costs. These costs should be incurred in partnership with other funding mechanisms to ensure sustainability of the project".
	
Description of plan to ensure garden sustainability:
	





	
Description of connecting the garden to the school and/or community:
	





	Description of community, parent, or youth involvement in the garden:
	





	
Description of garden maintenance plan at this site:
	





	 Description of how garden produce will be used:
	









Supply List: (add new rows if needed)
	Item Name
	Brief Description and/or Item Hyperlink
	Brief Justification for Item Requested*
	Estimated Cost

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	TOTAL:
	    


    
*Garden purchase justifications need to connect back to SNAP-Ed Guidance and our programming specifically. Things to consider: What curriculum does this purchase support? What behavior change? Does this purchase improve safety for our educators and participants?
Cost Comparison: (add new rows if needed)
For items such as pre-fabricated garden beds/boxes, wheelbarrows, or other items of higher value, please provide a cost comparison using the chart below.  
	

Requested Item
	Comparison one
	
Comparison two
	
Comparison three

	
	Item (include link)
	Estimated
Cost
	Item (include link)
	Estimated
Cost
	Item (include link)
	Estimated
Cost

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



This material was funded by USDA’s Supplemental Nutrition Assistance Program - SNAP. This institution is an equal opportunity provider. Visit www.CalFreshHealthyLiving.org for healthy tips.
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