
What’s Up? Wednesday

May 6, 2020

EFNEP and CFHL, UC Staff Check-In



Zoom Meeting Agreements

Please keep your microphone or phone muted when the host or 
another participant is speaking

Phones: *6 to mute and un-mute

Please use ‘raise your hand’ icon if you would like to speak

Please share your webcam video if you are comfortable doing so

Host may ask for ‘video off’ if internet connection is unstable

Co-hosts are monitoring chat

Will pause periodically for questions

Please use annotation tools only when instructed by the host



Using the ‘Spotlight’ in Zoom

In Screen Share controls click ‘Annotate’

On Annotation tool bar click ‘Spotlight’

Click red X when finished



Today’s Agenda

Updated Online Lesson Plan Template

Online Content Approval Process

Online Education Development Process – What’s Working?

Melissa Vilas – How to Use ‘Biteable’

Online Book Reading Guidance

Using Open Source Music and Sound 

EFNEP and CFHL, UC Specific Meetings



Updated Online Lesson Plan Template

Additional guidance on actively 

engaging participants to align with 

direct education requirements for 

CFHL, UC

New sample checklist for key 

lesson components

Each instructional segment includes 

section for describing how educator 

can engage with participants

Online Learning Lesson Plan Template 

able to lead the lesson without additional guidance. Copy and paste additional segment 
blocks as needed and delete those that will not be included.  
 

Introduction 

Length of Video: (e.g. ~5 minutes)  

Begin the lesson with the Introduction video.  

Provide a brief description of the video. For example, “This video introduces the 
lesson and what participants will learn about. 

Video Link:  

Active Engagement – Descriptive Title (e.g. Discussion) 

Estimated time: (e.g. 5 minutes)  

Provide a brief description of how the educator should engage with participants. Copy 
any discussion questions or prompts from the original lesson that would normally be 
used when introducing the lesson.  

For example: “After the video, ask participants to discuss the following 
questions/prompts…” or “Ask participants to discuss or chat in what they already 
know about the topic.” 

Include any instructions necessary to move on to the next part of the lesson.  

  

Content Segment – Descriptive Title 

Length of Video: (e.g. ~5 minutes)  

Next, play the video titled [video title]. 

Provide a brief description of the video. For example, “This video shares what a 
nutrient is and how we need to get nutrients from food.”. 

Include any instructions necessary to move on to the next part of the lesson.  

Video Link: 

Active Engagement – Descriptive Title (e.g. Discussion) 

Estimated time: (e.g. 5 minutes) 

Provide a brief description of how the educator should engage with participants. Copy 
any discussion questions or prompts from the original lesson that would normally be 
used.  

For example: Ask participants questions to affirm their knowledge of content shared 
by asking open ended questions to promote discussion or feedback from others. 

Online Learning Lesson Plan Template 
• Hyperlink to resources whenever possible (such as links to handouts or 

activities).  
Participants will need: 
• Include a bulleted list of materials and supplies the participant may need (such as 

pencil and paper) Evaluation If an evaluation will be included, provide a description and other necessary information 

for this to be carried out.  Before the Lesson Include any pre-lesson activities, reading, handouts, etc., that participants should 

complete or review before the lesson begins.  
Other Considerations 
Include any additional information or helpful tips the facilitator should know. 

Instructional Sequence This exact sequence will vary for each curriculum. In general, each will contain the 

following components with variations in number and order of different segments. Create 

a checklist for the educator/extender of the key components of the lesson to ensure 

fidelity. Below is a sample checklist:  £ Introduction 
o Introduces the topic, goals and objectives, review previous lesson if 

applicable. £ Content Segment 
o Shares content with the participants, such as a mini lecture 

£ Activity Segment with Hands-On Activity 
o Explains the activity in which participants will engage 

£ Physical Activity Break Segment o A short physical activity for participants to follow along with. 

£ Mindfulness Moment Segment  o A short mindfulness exercise, such as guided breathing or body scan 

meditation £ Wrap-Up/Goal Setting o Reviews lessons learned, main points, goal setting, and activities 

participants should complete before next lesson 

 
This next section of the template goes into greater detail for each of the different 

segments in the lesson. Include sufficient detail and information for the educator to be 

Online Learning Lesson Plan Template  

California's CalFresh Healthy Living, with funding from the United States Department of Agriculture’s Supplemental Nutrition 

Assistance Program – USDA SNAP, produced this material. These institutions are equal opportunity providers and employers. For 

important nutrition information, visit www.CalFreshHealthyLiving.org. 

Curriculum Title 

Lesson Title 

This lesson plan template is designed for you to create an easy-to-use document to 

guide an educator or extender through the delivery of an online lesson. All text in italics 

is designed to serve as guidance as you develop the lesson plan. Before finalizing your 

lesson plan, all italicized text should be replaced with lesson content or deleted as 

appropriate.   

Before You Begin 

Background Information 

What do educators need to know before beginning? For example, a lesson on MyPlate 

should include some brief background information about MyPlate. 

Lesson Overview 

Estimated Lesson Time: This should match up with the added total of segment times 

detailed below.  

Include a brief explanation of lesson flow. For example, “In this activity, youth will learn 

about the different MyPlate recommendations. First, youth will think about some 

opening questions and prompts to introduce the topic. For the first activity, youth will be 

assigned a character to examine and will choose a day’s meals and snack for their 

character, using information about MyPlate recommendations. The lesson will conclude 

with youth sharing their reasoning behind the food they selected for their character.” 

Active Engagement 

In order for a lesson to be considered direct education, a participant must be actively 

engaged in the learning process with an educator and/or interactive media. In this 

section, describe how learners will be actively engaged. Continuing the example above, 

“The educator will interact with participants by guiding the opening and closing 

discussions for this lesson, ensuring that youth are verbalizing the key concepts 

identified in the learning objectives.” For additional examples of interactive components 

you can include, see the Delivery and Reporting Guidelines, available at: [link]. 

(If no active engagement takes place, delete this section. Lessons with no active 

engagement should be reported as indirect activities in PEARS. For more information 

on direct education requirements please see the Delivery and Reporting Guidelines, 

available at: [link].)  

Learning Objectives 

List the lesson learning objectives for the lesson.  

Materials Needed 

Educator will need: 

• Include a bulleted list of materials and supplies the educator may need. 

UCCE Online Education Resources Google folder:

https://drive.google.com/drive/folders/1Arnqh6FTZl-Cl7rvd8l_-vtbwt24Twj9

https://drive.google.com/drive/folders/1Arnqh6FTZl-Cl7rvd8l_-vtbwt24Twj9


Where can I store content in progress?

UCCE Online Lesson Development: folder for each curriculum 

https://drive.google.com/drive/folders/1NgaTrPaY1Y4QDJToQ7Pfk5vN

U1itOl4v

UCCE Other Online Content: not related to a particular curriculum 

https://drive.google.com/open?id=1lxUFgsyJaiKALCxryBp3FCLAJGF4

t_Dp

https://drive.google.com/drive/folders/1NgaTrPaY1Y4QDJToQ7Pfk5vNU1itOl4v
https://drive.google.com/open?id=1lxUFgsyJaiKALCxryBp3FCLAJGF4t_Dp


Online Content Approval Process

1. Approval from your Supervisor/Advisor

2. Specific curriculum - send to State Office contact for that curriculum

3. Other content – not related to a specific curriculum

EFNEP – send to Shyra and Lyn

CFHL, UC – send to program lead

Nutrition Ed - Tammy

Garden – MaryAnn

PA - Michele

Google Sheet – Curriculum Teams and State Office Contact for each curriculum: 

https://docs.google.com/spreadsheets/d/1_oxOUpK9HIBHKc3hF84d7fExj9irOITyYCBBBiwoCRM/edit

#gid=1189257612

https://docs.google.com/spreadsheets/d/1_oxOUpK9HIBHKc3hF84d7fExj9irOITyYCBBBiwoCRM/edit#gid=1189257612


Online Content Guidelines

YouTube posts should be Unlisted

Do not share links until content is approved

Book readings MUST remain Unlisted – per publisher permissions

Add to video description: source attribution, link to website, etc.

In the UCCE Online Education Resources Google folder:

https://drive.google.com/drive/folders/1Arnqh6FTZl-Cl7rvd8l_-vtbwt24Twj9

Guidelines for Developing Online Content

Templates with branding and required elements

https://drive.google.com/drive/folders/1Arnqh6FTZl-Cl7rvd8l_-vtbwt24Twj9


Online Education Development Process 
– What’s Working?



Melissa Vilas - How to Use ‘Biteable’



POLL: Tech Tools for Online Content

Would you like to participate in a ‘how-to’ session

on using PowerPoint tools 

– animations, recording voiceover narration, and more?



Online Book Reading Guidance

Publisher temporary book reading permissions – until June 30

Different for each publisher

In the reading – video or live:

 Say, “I’m reading this book with permission of the publisher 
(name of publisher)”

 Say the names of both the author and illustrator 

Follow up on the publisher permission guidelines

Book Reading Permission Spreadsheet: 

https://docs.google.com/spreadsheets/d/1obja7OyRQdmiWciTNRJLcRKhidB3C70SpMnQpktY6sE/edit#

gid=1202341764

https://docs.google.com/spreadsheets/d/1obja7OyRQdmiWciTNRJLcRKhidB3C70SpMnQpktY6sE/edit#gid=1202341764


Online Book Reading Guidance
Remember to use your usual book reading process

Example: ‘Using Books to Teach My Amazing Body’ – page 3-4

¡Los Zombis No Comen Verduras! Leído por Jaime Camil

https://www.youtube.com/watch?v=l3BVRZAwzAc

Zombies Don't Eat Veggies! read by Jaime Camil

https://www.youtube.com/watch?v=cxF5WURk-

RY&feature=emb_logo

https://www.youtube.com/watch?v=l3BVRZAwzAc
https://www.youtube.com/watch?v=cxF5WURk-RY&feature=emb_logo


Using Open Source Music/Sound and Images

In the UCCE Online Education Resources Google folder:

Open Source Images and Audio (music and sounds)

Creative Commons licenses - Safest options:

Public Domain (CC0) – all use permitted; no credit required

CC BY – must credit the artist

CC BY NC – must credit the artist; non-commercial use only

Do Not Use

CC BY-ND   or   CC BY-NC-ND

** iMovie – best to avoid using music that comes packaged with iMovie



EFNEP and CFHL, UC Specific Meetings 

CFHL, UC staff – stay put!

EFNEP staff – log off and join new meeting

We’re in 
this 

together!




