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Early Care and Education
CATCH®
Program Activity Forms
Adult Demograpnhic
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Thank you to our Collaborators Hﬁ”‘

‘3
"\.
ECE Forms Youth Forms
* Alameda County * Central Sierra Cluster
* Yolo County * Fresno/Madera
Counties

* Placer/Nevada Counties

| * Imperial County
* San Joaquin County

* San Luis Obispo/Santa
Barbara Counties

* Special thank you to  San Francisco, San
Riverside for sharing Mateo, Santa Clara
their developed ECE Counties
reporting form! * Tulare/Kings Counties

UNIVERSITY

CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC ( .at FrESh
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-
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income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.



FFY 2020 Forms

* Teacher/Extender Enrollment Form

* Direct Education — Program Activity Form

* CATCH® Reporting Form
* Combined Program Activity and CATCH® Forms

* ECE Curricula specific forms

* Go, Glow, Grow
* Happy, Healthy Me

e Adult
* English / Spanish
 With and without ID

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC FrESh
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- ’
us s for be |

sa
foods for better health. For information, call 1-877-847-3663.
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income households and can help buy nutritio



Updates & Changes

* Update Logo and ADA Compliance
* Consistency in data collection

* Accuracy In Data Reporting

* Electronic submission

* Reduce “Paperwork”

* Curriculum Fidelity

* ECE
 CATCH

* Computer, Smart Phone and tablet accessible

UNIVERSITY

[}
CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC FreSh
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.




Updates and Changes

Simplified Reduced Travel & Staff time
e Removed instructions e Electronic distribution

e Added check boxes and submission

. . e Computer, Smart Phone
* Reduced information and Tablet

requestec e Works with free Adobe

e Auto calculation for Reader app
PEARS

UNIVERSITY

OF
weaurny tvine IR CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC | r) ’ FreSh
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- | ,
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. ‘




Curriculum Fidelity — Data Quality

* ECE forms: Curriculum specific to ensure
fidelity

* CATCH® Specific forms to ensure CATCH®
lesson fidelity

* Consistency for Data Reporting in PEARS

e Sessions collected based on lesson

* Additional time spent on lesson objectives can
be added to ECE Forms

_ ’ UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC | 2/ 4 FreSh m
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- | ,
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. " m CALIFORNIA




Electronic Forms

e Send out as an email attachment to all of
your teachers or just the new ones

* Distribute through Adobe Tracker Tools to
collect all forms in one place

* Take a tablet to sites / schools / districts and
meet with each teacher, complete form on
tablet, save or submit, click clear and go to
next teacher....

UNIVERSITY

[/
CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC

Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- / Fres h
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. |




Teacher / Extender Enroliment
Form

All youth and adult extenders or peer educators

3 ; UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC FrESh

Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. HEALTHY LIVING CALIFORNIA



Teacher Enrollment Form

Purpose:

The purpose of this form is to gather
teacher or extender (youth or adult)

information for use while entering data into
the PEARS System.

v' Program Activity Name
Site
# of participants

AN NN

Demographics for non-CDS coded
sites

AN

Curriculum(s)

FFY -
(z/gFresh | &
uuunv LIVING COUnty

CalFresh Healthy Living, University of California
Nutrition, Gardening and Physical Activity Enroliment Form

EXTENDER ENROLLMENT FORM

Name

Site/School Name and Address

Email Phone

NUMBER OF STUDENTS BY CLASSROOM

or teachers teaching multiple classes or groups of children like PE or Pre-K, please complete one row for
ch class or group of students taught, otherwise only complete line 1 for a single classroom.

Line Classroom(s) Number of children age 0-4 | Number of children age 5-17

Classroom or Group 1
Classroom or Group 2
Classroom or Group 3
Classroom or Group 4
Classroom or Group 5
Classroom or Group 6
Classroom or Group 7
Classroom or Group 8

X N| | | B W N~

SNAP-ED CURRICULUM
Please choose all pnmary and additional curriculum that apply

- vI

|, the educator and undersigned, commit to:
Use the UC CalFresh SNAP-Ed cumculum to deliver nutntion education.

Enter Primary Curricula in Blue box

Complete the Program Activity Reporting Form

|
Teacher/Extender Signature Date

This material was funded Dy USDA'S Supplemental NUOmtion Program - SNAP, known in Colormia as CalFresh. These INsIRuoons are eQual oppartunty providers and empicyers. CalFresh
Provides as3istance 1 ow-income households and can heP Duy NuUSTioys foods for defter health. For CaiFresh Information, call 1-077-047-3003.
Oocument Revized 252019 2200 FM

int agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC Cooperative

s are equal opportunity providers and employers. CalFresh Food provides assistance to low-income households and
>tter health. For information, call 1-877-847-3663.
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Teacher Enrollment Form

Distributing the forms for
data collection

Instructions on website for
Adobe Distribution Tool

Easier to track which forms have
been completed and submitted

Easy to export to Excel for later
data entry

Easy to Archive forms for record
retention purposes

Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC ‘ .“‘ J
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.
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CalFresh Healthy Living, University of California
Nutrition, Gardening and Physical Activity Enroliment Form

EXTENDER ENROLLMENT FORM

Name

Site/School Name and Address

Email Phone

NUMBER OF STUDENTS BY CLASSROOM

For teachers teaching multiple classes or groups of children like PE or Pre-K, please complete one row for
each class or group of students taught, otherwise only complete line 1 for a single classroom.

Line Classroom(s) Number of children age 0-4 | Number of children age 5-17

o Latast Updakes Welcome to Tracker

= Reviews
5 # What is a Review?
F.‘i Sent
= With Adobe Acrobat’s document review tools, you can distribute Adobe PDF files to
=P Joined anyone and collect their comments and markups. You might also be invited to join
“+ someone else's review and use Adobe Acrobat tools such as sticky notes and
highlighters to provide feedback to the document author without changing the PDF
v & Forms content. Once you've started or joined a PDF review, Tracker helps you manage the
_ responses.
= Distributed
5, Received @ L .9 Create an Email-based Review

What is a Form?

With Adobe PDF forms, you can collect data from anyone electronically. You can use
Adobe Acrobat to deslgn and distnbute a form, and then track its status. As a form
recipient, you fill in the form fields and Submlt the form data Whether you're the

Expand All Collapse All (@)
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HEALTHY LIVING County ALAMEDA ;I

CalFresh Healthy Living, University of California
Mutrition, Gardening and Physical Activity Enroliment Form

EXTENDER ENROLLMENT FORM

Enrollment Form

ite/School Name and Address ABC Elem Sth Street

A n atO I I ly cmai SSample@school.net Shone 995-555-5555

NUMBER OF STUDENTS BY CLASSROOM

7 . . For teachers teaching multiple classes or groups of children like PE or Pre-K, please complete one row for
‘0‘ D rO p d OW n I I St I n g S each class or group of students taught, otherwise only complete line 1 for a single classroom.
Line Classroom(s) Number of children age 0-4 | Number of children age 5-17
» Simplified h 8
assroom or Group 1
** Simplified teacher F* 5
Classroom or Group 2

Classroom or Group 3
Classroom or Group 4

information

Classroom or Group 5
Classroom or Group 6
Classroom or Group 7
Classroom or Group 8

** One chart for single
class or multiple groups

= B =) B o B A

SNAP-ED CURRICULUM

Flease choose all pnmary and additional curniculum that apply

Enter Primary Curricula in Blue box
*rﬂw it, Try it, Like it - _1|
“* Electronic submission . —

|, the educator and undersigned, commit to:

** Electronic signature

'o| Use the UC CalFresh SNAP-Ed cumculum tc>| delrver nutntion education.
o] Complete the Program Activity Reporting Form
: Digital i
19 i E%?Eﬂ?1?1jg:ﬂﬁ:ﬂ2 grop 08/13/2019
Teacher/Extender Signature Date

This matenal was funged by US04 s Supplemena Soimton Srogram - ShAR, known in Caliamiy as CaFresh. Thess instihudions ane egua copomundy provoers and empioyers. CGaiFesh

provides arsicance o low-income householcs and Can fhelp buy nudrtious foods for beffer heall. For CaiFesh informaton, cal 7-077-047-3863,
Cocumentl Reyised 25005 2200 P

UNIVERSITY

int agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC Cooperative
s are equal opportunity providers and employers. CalFresh Food provides assistance to low-income households and
>tter health. For information, call 1-877-847-3663.
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Extender Enrollment Form

GUidanCE/I nStr| Purpose:

The purpose of this form 1s to gather teacher or extender (youth or adult) information for
use while entering data into the PEARS System.

[
t I O n S fO r Please have each teacher or extender complete this form once during the fiscal year for each site they are

working at.

EXte n d e r Enter the number of students for each classroom the teacher or extender will be using SNAP-Ed
Curriculum with. For example:

A FPre-school teacher with an AM and a PM group of children will complefe two (2) lines for fwo

** Every teacher or extender aroups of students
ShOUld COmpIEte the Line Classroom(s) Number of children age 0-4 | Number of children age 5-17
1.1 Classroom or Group 1 25
enrO”ment fOrm 2| Classroom or Group 2 25
‘:‘ |f t h e t eac h er co ntl nues fr¢ iﬂfﬂg : ;?E feacher may compiete 2 separate groups of classes that they are teaching a PA
flscal yea r tO flscal yea ' mc Line Classroom(s) NMumber of children age 0-4 | Number of children age 5-17
I 1.| Classroom or Group 1 20
teaCherS. WI” end Up 2 | Classroom or Group 2 22
completing two — one for 3.| Classroom or Group 3 23
. 4 | Classroom or Group 4 21
each academic calendar ye 5_| Classroom or Group 5 %
For sites that are not part of a public school please collect demographic information as follows either from
or sC h OOl yea . the teacher or based on a visual estimate of the classroom or site as a whole.
“** For sites that are not a put Semographics T
" _ Mumber of Female students
school site (K-12) the e
de mogra ph ic SECtiOnS nee Number of Hispanic students
t b | t d b t h Number of Mot Hispanic students
Race
O be com p € e y € Number of American Indian students
educator — estimates are ¢ Number of Asian students

Number of Black students
Mumber of Hawaiian / Pac. Isl. students
Mumber of White students

UNIVERSITY

int agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC Cooperative L,..,;:.? Fresh m

s are equal opportunity providers and employers. CalFresh Food provides assistance to low-income households and _
>tter health. For information, call 1-877-847-3663. | CALIFORNIA




Program Activity Tracking Forms

ECE, CATCH®, Program Activities

: ; UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC FrESh
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-

HEALTHY LIVING CALIFORNIA

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.



Program Activity Tracking Forms

 ECE Tracking

* Go, Glow, Grow lessons 1-6
* Happy, Healthy, Me lessons 1-9

 CATCH® Tracking
* Half page
* CATCH® Lesson Only

* Program Activity Tracking Form (All activities except for
CATCH® Lessons)

* Half page
* Track PA Breaks, PA Curricula other than CATCH
* Additional time spent addressing lesson objectives

e Combination forms

* Full page for extenders teaching both a Program Activity and
CATCH Lessons

Y ’ UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC | 2/ 4 FrESh m
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- - ’
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. ‘ CALIFORNIA




* Each form is one (1)
session

ECE Forms * Listing of lesson
Go, Glow, Grow com pOnethS

6 | -6f
essons -6 forms * Yes/No check boxes

* Number of times a
component is delivered

* Additional time addressing
curriculum objectives can
be added to session overall
time

* Track parent handouts
e Room for comments

Happy Healthy Me

9 lessons — 9 forms

UNIVERSITY

[/
CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.




FalFr&sh Healthy Living, University of California

ECE Reporting Form - FFY 2020

ABC Preschool

Site Name:

Do not include prep time, set up or clean up, or UCCE Educator time.

Go, GLow, GROW: LESSON 1: OVERVIEW
LESSOMN COMPOMNENTS

CHECX IF COMPLETED NUMBER OF TIMES ACTIVITY COMPLETED
=] READ THE BOOKLET 2

= AcTiviITY 1: Foop CUBE 3

1 AcTiviTY 2: FILL THE PLATE -

& SNACK: HEALTHY KIDS PLATE 1

& REVIEW

1

ADDITIONAL TIME ADDRESSING CURRICULUM OBJECTIVES
(Ex: DiscussING GO, GLOW, AND GROW FOODS DURING SNACK)
¢ YES Dmﬂ TOTAL ADDITIONAL TIME FOR THE MONTH (MINUTES) = 18

Extender/Teacher Name: Sally Sample

LESSOMN SUPPORT MATERIALS USED

PARENT INFORMATION SHEET

PARENT SMACK SHEET

oare: 8/17/19

TiME REPORTING

(15 MINUTES) X 2 = 30
(15 MINUTES) X 3 = 45
(15 MINUTES) X = 0

1 _15
1 _5

(15 MINUTES) X

(5 MINUTES) X

110 MINUTES

ComMMENTS (OPTIONAL):

( z/%Fresh | &a
uscrwr e QRSN CALIFORNIA

Educator Mame Here

* Simplified teacher
information

e Check boxes and number of
times completed

Auto calculate time based
on # of times

* Additional time is part of
total lesson

* Completed form

* Enter one session for 110
minutes

UNIVERSITY

CALIFORNIA

y Section, UC Davis and the UC ‘ .a‘ ’ FrESh
Iresh Food provides assistance to low-

/-3663.




Guidance/Instructions for Extender

* ECE Forms

* There is one PDF document per lesson of the
curriculum.

* |f you completed the activity listed, check the box.
* |Indicate the number of times you taught that activity.
* Did you spend any additional time (not doing an

activity from the lesson) addressing the curriculum
objectives?

* Check whether lesson support materials were used
and/or distributed.

 Add any comments.

* UC Staff Use section will auto-calculate, so you will not
need to fill in this section.

UNIVERSITY
This material i f d d through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC | FreSh m
C p e Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- ’

rativ
e househo /d nd can help buy nutritious foods for better health. For information, call 1-877-847-3663. ' CALIFORNIA




UNIVERSITY

Ca/gFresh

HEALTHY LIVING

CALIFORNIA

Teacher / Extender Name Sally Sample

County amado

Program Activity Reporting Form

FFY 2020

School or Site Name XY Z Middle SChool

Enter the reporting Month

How many times did you deliver a lesson from a CalFresh
Healthy Living approved curricula this month?

Enter the total hours spent teaching CalFresh Healthy
Living. UC Curricula.

Additional Time (Hours) Addressing
® Curriculum Objectives |® Physical Activity breaks

(e.q.. Discussing Food Groups, reviewing nutrition labels elc.)

October

November

<

2

3.29

1.90

0.50

0.25

December

3

2.00

0.00

Grade &

Enter time in fractions of an hour for
minutes; for example:

15 minutes = 25 hours

30 minutes = 50 hours
45 minutes = .75 hours

60 minutes = 1 hour

For the month of
For the month of

For the month of

* For Office Use Only do not enter

October

Movember

December

Enter
Enter

Enter
Enter

.50

sassions
sessions

sessions

at 45 minutes each
at 53 minutes each
at 40 minutes each

Tntd volunteer hours for the quarter

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.
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Guidance/Instructions for Extender

* Youth Program Activities Form
* Extenders should complete the name, site and grade information

* CFHL-UC Educator should provide guidance around completing
the remaining fields

* Month — Enter the month activities are being reported for

* How many times did you deliver a lesson from a CalFresh Healthy
Living approved curricula this month?

* This does not include any other Nutrition, Garden or Physical Activity
discussion only the lesson.

* Enter the total hours spent teaching CalFresh Healthy Living, UC
Curricula

* Does not include pre time clean up time

* Additional Time (Hours) Addressing - B Curriculum Objectives
Physical Activity breaks

* This can be time spent discussing the lunch menu or food choices, PA breaks, brain
breaks, etc.

UNIVERSITY

{Fresh |

. CALIFORNIA




CATCH®
Reporting
Form

Report full lesson only *

Report CATCH ® Lessons as

a separate Program
Activity in PEARS

Do Not Report PA Breaks
on this form

Half sheet is for teachers
only teaching CATCH and
no other SNAP-Ed

Curricula

CalgFresh

®
E CATCH® Reporting Form CAT H

HGAUHV LIVING CAL'FORNIA COORDINATED APPROACH TO CHILD MEIALTH
FEY 2020
Teacher / Extender Name Sa“y Samp'e Grade 3
School or Site Name ABC Elementary County Butte
*  LESSON STRUCTURE
Warm-up Go Fitness Go Actlvlty Cool Down
(3-5 minutes) (5-15 minutes) (12 -15 minute (3 -5 minutes)
Enter the reporting Month October November
Enter the total number of times a CATCH® lesson ’ 3 ' 5 | 5
was delivered in the month?
= . ' ' Do not include PA Breaks in the time on this
Enter the total hours spent teaching CATCH® lessons | 1 .50 275 1.25 e oniy CATCH © Lessons®

Enter time in fractions of an hour for minutes, for example.
15 minutes = .25 hours | 30 minutes = .50 hours
45 minutes = .75 hours | 60 minutes = 1 hour

For the month of October

. For Office Use Only do not enter

For the month of November

For the month of December

Enter 3 sessions at 30 minutes each
Enter § sessions at 33 .mlnutes each
Enter 2 sessionsat 375  minutes each
Enter 5.50 _Total volunteer hours for the quarter

This matenal was funded by USDA's Supplemental Nutribon Program - SNAP, known in Californ@ as CalFresh. These institutions are equal opportunty providers and employers. CalFresh provides assistance [0 low-income households
and can help buy nutntious foods for better health. For CalFresh information, call 1-877-84743663.
|

Warm-up

(3-5 minutes)

*  LESSON STRUCTURE

Go Fitness
(5-15 minutes)

Go Activity | Cool Down
(12-15 minutes) (3-5 minutes)

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC ( .at
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low-

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.

UNIVERSITY
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Guidance/Instructions for Extender

* CATCH® Lesson Reporting Form

* Extenders should complete the name, site and grade
information

. ]ICD_rc|>(\j/ide guidance around completing the following
ields

. ]Ic\/lonth — Enter the month activities are being reported
or

* How many times was a CATCH® lesson * delivered in the
month?

Warm-up Go Fitness Go Activity Cool Down
(3-5 minutes) (5-15 minutes) (12-15 minutes) (3-5 minutes)

* Enter the total hours spent teaching CATCH® lessons

* Does not include PA Breaks these should be reported on the
Program Activity Tracking Form in the additional time section

Fresh UNIVERSITY

~ N
‘ CALIFORNIA




Program Activity
Tracking / CATCH®
Reporting Form

For teachers teaching other
approved SNAP-Ed curricula and
CATCH ©

Complete teacher name and site
once

PEARS Data is calculated
separately for the CATCH
Program Activity and the other
Program Activity

Enter two separate program
activities into PEARS

Teachers can capture PA Breaks
on the top portion of the form in
“Additional time”

This material is funded through a joint agreement among the USDAYFNS, CDSS CalFresh

Calfresh | =

F‘mgram Activity Reporting Form

Warm-up
(35 minutes]

Enter the total number of times a CATCHY lesson *

Enter the reporting Month

was deliverad in the month?

Enter the tofal howrs spent teaching CATCH® lessons *

wanvinr s I CALIFORNIA County FFY
Teacher | Extender Name (Zrads
School or Site Name Caounty
Enter the reporting Month
How many times did you deliver a lesson from a CalFresh
Healthy Living approved curmicula this month? Ender bme i fractions of an howr for
minutes; for example:
Enter the total hours spent teaching CalFresh Healthy
Living, UC Curmicula. 1.3 minufes = .23 howrs
30 minufes = .30 howrs
Addrtional Time {Howrs) Addressing 43 minufes = . 7.3 howrs
U1 Cumiculum Chjectives [ | Physical Activity breaks &0 mides = 1 hour
fe.g., Discussing Focd Omans, evewing mudriton mbke=s =i )
* For Office Use Only go not eqfer
For the month of Enier SES5I0NS at minuies each
For the month of Enier SE55I0NS5 at minuies each
For the month of Enier SES5I0NS at minuies each
Enier 0.00 Total volunteer howrs for the gquarter
|k - .
‘ : A I H CATCH® Reporting Form
COQONDINATED APPFROAC S TO CHILS HE&ALTH
* LESSCHNN STHUCTLIRE

Go Fitness [ Go Activity l
0515 mingtes) (12-15 minutes) [3-5 minutes]

Enier tme in fracions of an howur for minutes, for example:

15 minutes = .25 ows | 30 minufes = .50 haws
£3 MinUtes = 73 hours | 00 miues = 7 hour

Do nod include PA Breaks n the
phme on WS form andy CATCH &
Lassans"

For the month of

* For Oifice Usze Only go ool enter

For the month of

For the month of

Enter Sat5lons at minutes each
Enter SeS5ions at minutes each
Enter Set5ions at minutes each
Enter Q.00 Total volunteer hours for the quarter

Cooperative Extension (UCCE). These institutions are equal opportur

income households and can help buy nutritious foods for better heculth. For information, call 1-877-847-3663.

, UC Davis and the UC

ity providers and emmd provides assistance to low-




Instructions for CFHL-UC Staff

* How to use the forms

e *NOTE: The instructions document is not for the
extender. It is for the CFHL-UC staff.

e How to edit the submit button so the form
sends to the appropriate advisor, supervisor,
and/or educator

* Guidance for working with extenders

e How to use the form to enter data into
PEARS

* Frequently asked questions

UNIVERSITY

[/
CALIFORNIA

This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC

Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- / Fres h
income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663. |




Instructions for Forms
CFHL-UC Staff

e Edit the “Submit” button

* Optional use the tracking tool to distribute your
forms to teachers
* |[nstructions are included for this process

A Microsoft Word - Document] - Adobe Acrobat Pro DC
File Edit Window Help

Home Rotate View

E] & Page Navigation
Page Display
@ Zoom
u Tool
Show/Hid
@
Display Them
¢ ] Read Mod
ca =

B ‘ E(]%) Tracker...
&

Read Out Loud

Compare Files

UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC m
Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- CALIFORNIA

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.



Guidance for Extenders

* Walk extenders through completing the forms for the
first time

* Options for completing

* Educators can take a tablet, laptop or smart phone to
the site and complete the form with the extender.

* Forms can be directly emailed to teachers as an
attachment OR

* Using the Track>>Distribute tools in Adobe to distribute
forms to multiple teachers and track the submissions

Cooperative Extension (UCCE). These institutions are equal opportunity providers and employers. CalFresh Food provides assistance to low- e | FreSh m

il ey v R CALIFORNIA

~ M UNIVERSITY
This material is funded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section, UC Davis and the UC ’

income households and can help buy nutritious foods for better health. For information, call 1-877-847-3663.



PEARS Data

* Enrollment Form

* Program activity name

* Site

* Age and total # of
participants

* Demographics for ECE, Before
and afterschool, other youth
community sites

e Curriculum

e Pared with the curriculum aid
to complete the SNAP-Ed Data
section
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CalFresh Healthy Living, University of California
Nutrition, Gardening and Physical Activity Enrollment Form

EXTENDER ENROLLMENT FORM
sally Sample

Name

Site/School Name and Address o= Elém Sth Street
Ssample@school.net 555-555-5555

Email Phone

NUMBER OF STUDENTS BY CLASSROOM

For teachers teaching multiple classes or groups of children like PE or Pre-K, please complete one row for
each class or group of students taught, otheraise only complete line 1 for a single classroom.

Line Classroom(s) Mumber of children age 0-4 | Number of children age 5-17

Classroom or Group 1 25
Classroom or Group 2
Classroom or Group 3
Classroom or Group 4

Classroom or Group 5
Classroom or Group 6
Classroom or Group 7
Classroom or Group &
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SNAP-ED CURRICULUM

Flease choose all pnmary and additional curmiculum that apply

Enter Primary Curricula in Blue box
Grow it, Try it, Like it -

| 4
— —

|, the educator and undersigned, commit to:

o] Use the UC CalFresh SNAP-Ed cumculum tD| delrver nutntion education.

o] Complete the Program Activity Reporting Form

: Digitall '
19 s 2%?3&?1?1@:!]3:32 gror  08/13/2013
Teacher/Extender Signature Date
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PEARS Data

 ECE, CATCH® and Program Activity Tracking
Forms

* Extender name and site to match with Program
Activity Name

* Month(s) of delivery
* # of sessions by month and Average session length

For Office Use Only do not enter ‘
Se
sessions at

For the month of October Enter 3 minutes each
For the month of November Enter 5 minutes each
For the month of December Enter 2 sessions at 37.5 minutes each
Enter 9.90 Total volunteer hours for the quarter
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CATCH® Lessons & other Nutrition, Gardening Lessons

* Both the CATCH® form and the Program Activity form or ECE
form need to be completed

* TWO Program Activities will be entered into PEARS

* 1) One Program Activity in PEARS to capture nutrition, gardening,
and other SNAP-Ed approved curricula

* 2) One Program Activity in PEARS to capture CATCH® lessons

* Review the PEARS Program Activity Naming Guidelines
document to distinguish between extenders with two
Program Activities in PEARS (CATCH® and

nutrition/gardening/etc.)

* For example:

e YE-series Ms. Baker-4th
* YE-series Ms. Baker-4th CATCH |
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Program Activities
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Qﬁes o]

Jennifer Quigley
jaquigley@ucdavis.edu | 530-754-4137

Kelley Brian

kmbrian@ucdavis.edu | 530-754-9885

This material is fdnded through a joint agreement among the USDA/FNS, CDSS CalFresh Healthy Living Section,
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better health. For information, call 1-877-847-3663.
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